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Goal of the training 
 

Training Objective 

In this training, you will learn how a time slot can be booked by customers and/or hauliers in 
MyLiquin.  
 

 

Meaning of abbreviations 

PO = Production Order 
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Booking a Time Slot 
Step 1: 
Go to the MyLiquin website. This is the starting point for booking time slots. As a haulier, you 
have almost no rights in MyLiquin and will land on your My Profile screen.  

Click at the top right of your screen on  and open {Pre-Arrival & Slot Booking}.  

 
 
Step 2: 
You will now enter the screen where you can see all orders available for you to book. These are 
orders that have been created in the haulier’s name or that you have previously added yourself.  
To add a new order to the list, click on {Add Order to List}.  
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Step 3: 
Enter the reference number (PO Reference) you received from the customer. Then enter the 
correct product and click on {Find Order}. The order will then appear under Orders found. 
Click on {Select} if this is the correct order. 

 
The order will now move from the left side of the screen to the right side. Click on {Add to List}.  
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Step 4: 
You can now select the order from the list. Click on the correct order and then enter the date you 
want to load. 

 
 
Step 5: 
Select the available time at which the order should be loaded or discharged, then click on 
{Select}. A checkmark will now appear next to the selected time. Click on {Book}. 
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Step 6: 

The slot has been booked. Everything is green, and at the top of the screen it says . 
From this screen, you can now click on {Change Booking} and {Cancel Booking}. When you 
use {Change Booking}, you can follow the same steps as above. With {Cancel Booking}, the 
entire booking will be cancelled. 

 
 
Step 7: 
 
After a successful booking, you will receive a booking confirmation with a barcode. Please 
assure this barcode is shared with your driver as he needs to perform a driver self check-in at 
the terminal. This can be performed by scanning a paper or device. 
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